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Welcome to Merit Learning Center!
This handbook has been created to help students make the transition from traditional high school to the
alternative school setting at Merit Learning Center. Included in this guide is information that is
important to both students and parents. Information about how Merit is structured is included, along
with information that past Merit students have identified as important to their success. Although not
all the information will be applicable to all students, it is hoped that parents and students can get many
of their questions answered by referencing this handbook.
Contact Information

Merit Learning Center
Riverdale School
801 W. Wilkinson
Goshen, IN 46528
(574) 533-9743
Faculty and Staff
Principal
School Counselor
Secretaries
TAP Master Teacher
Special Education Coordinator

Kristen Watt
David Post
Jeannie Miller, James Hochstetler
Carrie Fenner
Julie Steffen

 Academic Advisors
Sarah Asma
Nicole Stahly
Nancy Peters
Stephanie Ward
Bud Wulliman
Julie Steffen

Student Last Names . . . A-He
Student Last Names . . . A-He
Student Last Names . . . Hi-Z
Student Last Names . . . Hi-Z
Student Last Names . . . Hi-Z
IEP Students

 Teachers by Subject Area
Carrie Fenner
Bud Wulliman
Nancy Peters
Nicole Stahly
Sarah Asma
Stephenie Ward
Allyson Uhey
Jeanette Post
Natalie Yoder

English, Technical Writing
Social Studies
P.E., Health, Biology, Anatomy & Physiology
Integrated Chem/Phys
Math
Biology, Chemistry, Environmental Science
Electives
Electives
JAG Specialist
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Merit Daily Schedule
Session 1
8:00am – 11:00 am (Monday – Friday)
Power Hour
11:00am – 12:00pm*
Session 2
12:00pm – 3:00pm (Monday – Friday)
Power Hour
3:00pm – 4:00pm*
Session 3
4:00pm – 7:30pm (Monday – Thursday)
3:00pm – 4:15 (Friday)
* See Power Hour explanation for questions concerning attendance (p. 13)

Attendance
 Daily attendance is expected at Merit Learning Center. Students are required to sign in when they
arrive at school. If students fail to sign in they will be counted absent for that day.
 Each absence requires a phone call or note from a parent or guardian excusing the absence. If no
phone call or note is received an absence will be reported as unexcused.
 For students under 18, a parent phone call or note is expected when students are arriving late or
leaving early for appointments.
 Phone calls made to excuse absences can be made 24 hours a day. If there is no one available to
answer the phone, a voicemail message can be left with the secretary.
 Attendance records are shared with students’ home high schools.
o Excessive absences and/or tardiness may result in a student losing his/her slot as a
student at Merit.
 Students that arrive more than 15 minutes late for their session will be marked absent for the day.
 20 minutes after the start of each session, Merit staff reserves the right to deny students admittance
for the remainder of the session.
 For further attendance information refer to Code of Conduct in the reference section or contact the
principal, Kristen Watt.
Note: Attendance is an important key to success at Merit. Each day that a student is absent is one
less day to complete coursework. When a student is absent, there is no coursework or lecture that is
missed, but unlike regular school, the course does not continue to move forward toward its completion
at the end of a grading period. Courses at Merit are complete only when students demonstrate
mastery of the course as defined by the standards-based curriculum.
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Session Assignment
 Overview
 Students will be assigned to a session at enrollment
 Sessions will be assigned based on student needs and the available openings in each session
o Merit staff tries to work around work schedules, but ultimately school takes precedent
over work
 Session changes will only be made at semester
 Only Mrs. Watt, the principal, is authorized to make session changes
 Students should only attend Merit during their assigned session time
o If students need to temporarily attend at a different session time or would like to stay for
an extra session they must confirm it with Mrs. Watt or another member of the Merit
staff prior to arrival at Merit.
o If students have not called ahead to seek verification they will not be allowed to stay
 Session 3 Credit-Recovery Students
 Credit-recovery students will attend Merit on a modified schedule
 Credit-recovery students will be assigned to Group A or Group B
o Group A will meet on Monday and Wednesday during session 3 (4:00pm-7:30pm)
o Group B will meet on Tuesday and Thursday during session 3 (4:00pm-7:30pm)
 Credit-recovery students are subject to the same attendance requirements as other students and may
lose their slot if they have poor attendance.
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Merit Learning Center Set-Up
 Overview
Merit is a branch of Goshen Community Schools that serves 5 area high schools:
 GOSHEN
 CONCORD
 NORTHRIDGE
 JIMTOWN
 FAIRFIELD
Each sending school follows similar guidelines:
 A limited number of students are selected to attend Merit.
 The student slots can be rotated throughout the year.
 When one student finishes his/her coursework at Merit, a new student can be enrolled.
 If a student is not making adequate progress, the sending school may remove the student and
replace him/her with a new student.
 Credits and Graduation
Each sending school follows similar guidelines:
 All credits earned at Merit are added to students’ official transcripts at their home high school
 If a student earns an A in a course a Merit – that course should appear as an A on the student’s
transcript.
 Students do not graduate from Merit –students earn a diploma from their sending high school.
 Each sending school welcomes students who have completed their graduation requirements at
Merit to participate in graduation ceremonies at its school.
The graphic below illustrates how credits are processed at Merit and transferred to the student’s
official transcript at his/her home high school.
1. Sending school assigns
courses for a student to
complete at Merit

2. Student completes Merit
course requirements for a
course to earn a credit

4. The sending school’s
registrar receives credits
from Merit and updates the
student’s transcript to
include the credit that has
been earned

3. The student’s academic
advisor submits a grade for
the course in the student
management system

Student Handbook

2012-2013 School Year

6

Curriculum and Course Offerings
 Curriculum
 Much of the curriculum at Merit is computer-based
 Classes have online and offline components that must be completed before a credit can be
earned.
 There are some elective courses that are project based and have no online component.
 Apex and Its Learning provide the majority of the online curriculum for the courses offered at
Merit.
o Apex is a mastery-based system
 Students can only progress through the course by demonstrating mastery of the
skills and/or concepts of a particular course
 If students fail to master a section of a particular course, they are required to
review the material and continue to practice the skill until they can demonstrate
mastery.
o Its Learning is a web-based management system that allows teachers to organize
courses online.
 Its Learning courses will appear in multiple formats and may include Apex
curriculum.
 Course Offerings
 Merit offers courses that allow students to earn either a Regular or Core 40 Diploma(s).
o A complete list of Merit course offerings can be found in the Appendix.
 Merit also offers seniors the opportunity to earn work-study credits through the ICE program
(see the section on ICE for more details).
 There are an increasing number of elective courses available to students.
 Students generally work on 1-2 courses at any one time
o When a course is complete students can be assigned the next logical course.
o Courses are assigned by the counselor at the students’ home high school.

Apex
Learning
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Academic Information
 Structure of Courses (Apex and Its Learning)
 All Apex and Its Learning assessments (quizzes and tests) require students to attain mastery
status.
 Mastery status is set at 80% - students must earn an 80% on quizzes and unit tests to earn credit
for a particular section.
 In addition to work completed through Apex and Its Learning, there may be additional
assignments that need to be submitted in order to earn credit for a course.
 All work must be completed and submitted before a credit can be granted
o For specific course requirements for each course see the subject specific teacher of the
course.
 Working at Home
 Because of the set-up and features included with Apex and Its Learning, students may have the
opportunity to complete work at home.
 Assessments must be completed at school, but there may be work that students can complete at
home.
 Work done at home should only be completed by the student.
 Students suspected of cheating may lose the opportunity to earn the credit for the course.
Repeated offenses of cheating may result in students losing their slot at Merit.
 Daily attendance is still required of students completing work at home.
o Working at home will not excuse or remove absences from a student’s daily attendance
records.
 Grading
 Because the coursework is mastery-based it is difficult to assess a student’s grade until all
coursework is complete
 Progress through a course is the best assessment of how a student is doing in a course prior to
completing the course.
o Progress reports are mailed out at the conclusion of each 9 weeks rather than report
cards.
 Credits earned during the 9 weeks are included on the progress reports along
with the student’s progress in other coursework.
 Letter grades are assigned to completed coursework based on the following scale:
A
AB+
B
BC+
C
C-

93% - 100%
90% - 92%
88% - 89%
83% - 87%
80% - 82%
78% - 79%
73% - 77%
70% - 72%
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End of Course Assessment
 Testing
 Students are required to pass End of Course Assessment (ECA) tests in Algebra I and English
10 to be eligible for a high school diploma.
 Each sending school has a slightly different schedule and format for testing.
o Testing Schedule –
 The state allows schools to administer the test during three different time
windows during the school year.
 In general, schools try to test at the end of a semester or trimester so that
students completing English 10 or Algebra I have had the opportunity to cover
all course material.
o Testing Formats –
 Schools currently have the option of administering the ECA on the computer or
offering it in a traditional paper/pencil format.
 Students will have multiple opportunities to pass both ECA tests.
 Waivers will be available to students who are unable to pass the ECA tests if they meet the
waiver criteria as defined by their sending school (see information below)
 ECA testing will be offered at Merit if circumstance permit.
 Waivers
 A waiver allows students who have earned all credits toward graduation, but who have not
passed the ECA tests, to receive a diploma.
 Each school has specific criteria for ECA waivers.
 In general, ECA waivers are based on the following:
o Attendance
o GPA
o English 10 and Algebra I competencies
o Taking the ECA tests each time they are offered
 Students receive waivers through their home school
o Merit has little influence over who receives waivers from these schools.
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Academic Programs

 ICE – Interdisciplinary Cooperative Education
 Allows full-time Merit students to earn credits through employment outside of school
 Designed for students within 15 credits of graduating
 Students must work a minimum of 15 hours per week
 Students must already have a well established job – Merit does not offer any job placement
services.
 Students can earn up to 6 elective credits over the course of a year
o 2 credits for each 270 hours of work
 Work credits will be awarded based on job performance and evaluations by a
supervisor.
o 1 credit for each semester of ICE classroom curriculum
 Students must meet specific attendance requirements while enrolled in the ICE program
o Excessive absences will result in the loss of the opportunity to earn ICE credits
 Basic Skills Development
 Provides an alternate academic opportunity for those students who have fallen behind in earning
credits toward a diploma.
 Helps students prepare to take and pass the GED*
o The GED is accepted by IVY Tech and a number of other post-secondary institutions.
 Meets during Session 1 (8:00am-11:00am) Monday-Thursday
 Merit recommends that students have credits in Algebra I and English 9 before entering the
Basic Skills Development program
 Students under the age of 18 need parental consent to enroll in the Basic Skills Development
program.
*Students under 18 may only take the GED with approval from a superintendent
 Jobs for America’s Graduates (JAG)
JAG is a school-to-career program that has a mission to keep young people in school through
graduation. The program focuses on providing work-based learning experiences that will lead to
career advancement opportunities or to enrollment in a post-secondary institution that lead to a
rewarding career.
 Who is Eligible
o Students in grades 11-12
o Merit staff will select students to participate in the program
 Expectations
o Students will actively participate in classroom activities each week
o Students will work with the JAG specialist to meet all program requirements.
 Benefits
o Students can earn elective credits for their participation in the program
o Leadership development
o Employability skills training
o Connections to school and community-based services
o Adult Mentoring
Student Handbook
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Other Merit Programs
 Early Head Start Child Care
Early Head Start is a federally funded, comprehensive, Early Childhood Development Program for
low-income eligible infants and toddlers, expectant teens, and their families
 Who is Eligible
o Teen parents (19 or younger) that have a child age 0-3 that are enrolled in an
educational program and/or currently employed.
 Expectations
o Early Head Start policies require that childcare be for a minimum of 6 hours each day.
As a result, teen parents and their child must be in the building for a minimum of 6
hours each day.
 Exceptions to this policy will be made for parents who are employed. The child
must still be in the building for 6 hours, but the parent is only required to attend
his/her assigned session.
o Merit students are expected to attend and participate in the daily Merit elective program
– specific activities designed to help them earn additional credits and to support them in
the challenges of parenting.
 Exceptions to this policy will be made for parents who are employed and/or for
students that cannot benefit from additional elective credits.
o Daily attendance is expected
 Students are expected to maintain a 90% attendance rate.
 That means that students should not have more than 18 absences over the
course of a 180 day school year.
 All absences must be verified by a parent/guardian.
 Absences must be reported to Merit
 Teen parents that are under 18 years of age must have their
parent/guardian verify their absences from Merit.
 If an infant or toddler is absent from the Early Head Start Program for 3 or more
consecutive days – the child cannot return without a note from a doctor.
o Participants must behave respectfully in the Early Head Start classrooms and agree to
follow the expectations of the Early Head Start staff.
 No inappropriate language
 No cell phones or texting in the Early Head Start classrooms.
o Teen parents attending Merit and non Merit students will only be allowed in the Early
Head Start rooms during designated times
 Breakfast (8:45am-9:30am)
 Lunch (11:00am-11:45am)
 At the request of the Early Head Start staff
o Participants will complete and submit all Early Head Start paperwork in a timely
manner including:
 Immunization records
 Well-baby documents
 Doctor’s notes
 Other necessary paperwork
o Participants in the program are expected to participate in weekly in-kind activities
 Students can earn up to 1 elective credit (Community Service) per school year.
Student Handbook
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o Participants will participate in the Summer Socialization Program.
 Services Provided
o Childcare from 8:00am – 3:00pm
 Diapers and formula are provided
 Moms and children are provided with breakfast and lunch
o Transportation for students enrolled at Merit
 Goal Setting Groups
 Merit has partnered with Individuals and Families in Transition (iFit) to offer an education and
support group for students at Merit
o The group is designed to help younger Merit students set goals and make sound
decisions to help them in school and in life.
o The group meets once a week for approximately 7 weeks.
o Students can earn an academic credit through their participation in the group
o There is no cost to students
 Grief and Loss Groups
 Merit has partnered with Ryan’s Place to offer a grief and loss group for students that have lost a
loved one.
o The group will meet once a week and will be on-going throughout the year
o Students can receive academic trades through participation in the group.
o There is not cost to students
Student Services
 Principal
 Deals with discipline and attendance issues
 Makes decisions about session changes for students
o Session assignments are for an entire semester
 Guidance Counselor
 Available for informal counseling
o Emotional issues and/or interpersonal issues
o Academic issues
o Career/Post-Secondary planning
 Holds intake meetings with all students enrolling at Merit
 Conducts an exit interview with students that have completed their coursework
 Academic Advisor
 Assigns coursework – explains curriculum
 Monitors individual progress
 Directs students toward the resources they need
 Awards individual student credits
 Serves as the students’ first contact in academic issues
 Helps students plan and achieve school related goals
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 Special Needs Teacher
 Helps facilitate IEP meetings for full-time students enrolling at Merit
 Helps implement strategies and services for students according to their IEP
 Serves as a co-academic advisor to all IEP students at Merit
Transportation
 The following sending schools offer limited transportation to Merit:
 Concord – Session 1 only
o Jimtown – Session 1 only
o Northridge – Session 2 only
 Goshen and Fairfield students are responsible for their own transportation to Merit.
 Students/parents should contact their schools transportation office for more specific information
about bus transportation.

Policies and Procedures
 Fees and Payments
 Each student will be required to pay a $5.00 enrollment fee to help offset the costs of classroom
resources and technology equipment.
o In return for their payment, students will receive bound study guide packets for each
Apex course they are enrolled in and headphones for school use.
 Students who lose their study guide packet will be assessed an additional $2.00
charge to replace the study guide.
o Credits will not be awarded until the $5.00 enrollment fee has been paid.
 Arrival Procedures
 Students should park in the back parking lot only
 Once students arrive at school they must remain on school grounds – leaving may result in
truancy
 Students should enter and exit the building through the front doors (back doors are locked)
 Students must sign-in in Lab 1 each day – students that do not sign in may be counted absent
(see Attendance section)
 Students who arrive late must sign in at the front desk and in the classroom
 Classroom Procedures
 Students are expected to be quiet and on task.
o Students may listen to music
o Cell phones should remain off or put away in the computer lab (see Conduct—Safety
& Respect Policies in the reference section).
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 Break Procedures
 Snacks and drinks are available from the vending machine during break time
o Snacks and drinks are not allowed in the computer labs
 Students must remain in the building during break
 Power Hour
 Power Hour is a one hour break between sessions (p. 4). This break allows for better transition
between sessions. Potential Power Hour activities are listed below.
 Activities
o Physical Education activities
o Additional opportunities for one-on-one help
o Additional student work time
 Attendance at Power Hour
o Attendance at Power Hour is required for students waiting for the Concord bus.
o Power Hour attendance is optional for all non-bus riders.
o Attendance at Power Hour will not count toward regular attendance
o Failure to attend Power Hour will not count against a student’s attendance record
o Attending Power Hour will not substitute for a student’s regular attendance
requirements (3 hour session)
 General Procedures
 By Law – No smoking or possession of tobacco products is permitted on school grounds
o Students found smoking on school grounds (parking lot included) may face suspension
and/or a police citation
Closings and Delays
 Closings/Delays
 Merit follows the closing/delay schedule of Goshen Community Schools (GCS) – If GCS is
closed or delayed - Merit is closed or delayed.
o There is no 1st Session when there is a delay for GCS.
 Sources for Weather Related Announcements
 Radio – 960 AM; 1340 AM; 1460 AM; 101.5 FM; 103.5 FM; 104.7 FM; 107.3 FM
 TV – WNDU (Channel 16); WSBT (Channel 22)
 Internet – “We Are Closed Today” http://www.weareclosedtoday.com
o This website offers email and/or text message notification services. Visit the website
for more details.
More Information
For more information about Merit and what it has to offer visit our website
 http://merit.goshenschools.org/
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Cheating/Plagiarism

 Cheating and/or plagiarism carry severe consequences for students including…
o Removal from Merit Learning Center
o Loss of the opportunity to earn credit in courses in which cheating/plagiarism have
taken place.
o Restricted internet privileges
 Cheating involves any of the following…
o Accessing another student’s Windows/Apex/Calm/Its Learning account.
o Allowing other individuals to complete your work at home or at school.
 Students completing another students work are equally guilty of cheating
o Using internet sites that post unauthorized information from Apex Learning® to
complete Merit coursework.
 Example…
 Completing quizzes using a search engine to fine internet sites that post
Apex questions and answers word-for-word.
 Plagiarism involves any of the following…
o Copying and pasting text information from the internet and submitting it as original
work.
o Failing to cite or recognize the source of reference information used to complete an
assignment.





How to Avoid Cheating and Plagiarism
Do your own work!
Use appropriate resources that are available to you
o Ask a teacher for help
o Use the material provided in the Apex lessons – it is safe to assume that Apex wrote
the text questions from material that was covered in the lesson.
o Take good notes and use them
When working on projects, search the internet using keywords rather than typing the question
word-for-word.
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Reference Section
INTRODUCTION
Visitors
Parents are always welcome to visit Merit Learning Center. Parents and other visitors should enter the
building at the Wilkinson Street entrance and sign in. Student visitors are not permitted
*All unauthorized visitors will be asked to leave.
Admission Requirements
In order to attend Merit Learning Center a student must meet the following criteria:
o The student must meet the admission requirements at Goshen, Concord, Fairfield, Jimtown, or
Northridge
o The student should have completed the ninth grade
o The student must be selected to attend Merit by the counselors and/or administration of one of
the sending schools
o Students not meeting these criteria will only be allowed to attend Merit on a case-by-case basis.
o Any student that plans to be a full-time student at Merit with an IEP must have a case
conference prior to enrollment
Note: a student’s placement at Merit for one year does not guarantee his/her placement the following
year. Students bus be selected to attend Merit each year the wish to attend.
Policy of Nondiscrimination
Goshen Community Schools and Merit Learning Center are committed to equal opportunity and do not
discriminate on the basis of age, race, color, religion, sex, handicapping conditions, or national origin.
No person is excluded from participation in, denied the benefits of, or otherwise subject to, unlawful
discrimination on such basis under any educational program or student activity.
*For further information, clarification, or complaint (grievance) procedures, please contact the
principal’s or superintendent’s office.
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ACADEMICS
Grade Reporting
Progress reports are mailed at the end of each nine-week grading period. Students or parents may
contact the school at any time to inquire about a student’s academic progress at Merit.
Student Withdrawal
Students between the ages of 16-18 can withdraw from high school with an exit interview with
parental permission only due to financial hard ship (the individual must be employed to support the
family) or illness.
Honor Code
The Merit Learning Center faculty and administration are concerned with honesty on the part of each
student related to testing, writing original compositions, properly crediting resources, and abiding by
traditional standards of student integrity. Failure to do so deprives the student the opportunity to learn
and grow. Our expectation is that students will follow Honor Code guidelines and complete
assignments, quizzes, tests, projects, papers and reports with honesty and integrity.
Each teacher has the responsibility to take the appropriate measures to prevent cheating and should
make every attempt to define expectations in regard to honesty.
Definitions:


Plagiarism - submitting the words, ideas, images or data of another person's as one's own in any
academic writing or other project.



Cheating - possession of unauthorized material; substantial editorial or compositional
assistance; submission of another student's material already graded for credit; false claims or
fabricated references; copying off of someone else's exam and/or quiz, or passing answers from
a quiz or exam to another student (via any means).

The school reserves the right to assign disciplinary consequences to students who break the Honor
Code.

ATTENDANCE
Attendance at Merit Learning Center is important and expected. Attendance is recorded each day. If a
student is more than 15 minutes late to their session, it will be recorded as an absence.
Reporting and Verifying Absences
Absences must be verified by a phone call from a student’s parent or guardian or with a signed note.
This phone call or note should be received within 24 hours of a student’s return to school. Parents and
guardians may call the attendance office voice mail 24 hours a day, seven days a week at (574) 5339743.
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Discipline for Absences
Students who have unverified absences or truancies may be assigned disciplinary consequences. Such
absences also may include loss of driving privileges, revoking of work permits, or attendance hearings.
Automated Calls
Merit will be using an automated calling system which will phone nightly to notify parents of
unverified absences. The phone number listed in school records is called, so please notify the school if
this number changes.
Indiana State Law: Legal Policies and Guidelines Provided to Schools
IC 20-33-2-26: Enforcement of chapter
Sec. 26. (a) It is the duty of each: (1) superintendent; (2) attendance officer; and (3) state attendance
official; to enforce this chapter in their respective jurisdictions and to execute the affidavits authorized
under this section. The duty is several, and the failure of one (1) or more to act does not excuse another
official from the obligation to enforce this chapter. (b) An affidavit against a parent for a violation of
this chapter shall be prepared and filed in the same manner and under the procedure prescribed for
filing affidavits for the prosecution of public offenses. (c) An affidavit under this section shall be filed
in the circuit court of the county in which the affected child resides. The prosecuting attorney shall file
and prosecute actions under this section as in other criminal cases. The court shall promptly hear cases
brought under this section.
IC 20-33-2-6: Students required to attend
Sec. 6. A student is bound by the requirements of this chapter from the earlier of the date on which the
student officially enrolls in a school or, except as provided in section 8 of this chapter, the beginning of
the fall school term for the school year in which the student becomes seven (7) years of age until the
date on which the student: (1) graduates; (2) becomes eighteen (18) years of age; or (3) becomes
sixteen (16) years of age but is less than eighteen (18) years of age and the requirements under section
9 of this chapter concerning an exit interview are met enabling the student to withdraw from school
before graduation;
whichever occurs first.
IC 20-33-2-4: Compulsory attendance
Sec. 4. Subject to the specific exceptions under this chapter, a student shall attend either: (1) a public
school that the student is entitled to attend under IC 20-26-11; or (2) another school taught in the
English language.
IC 20-33-2-5: Days of attendance
Sec. 5. A student for whom education is compulsory under this chapter shall attend school each year
for the number of days public schools are in session: (1) in the school corporation in which the student
is enrolled in Indiana; or (2) where the student is enrolled if the student is enrolled outside Indiana.
Definitions
Tardy. A student will be counted tardy up to five minutes past the second bell. Students are absent
if they enter class after the five minute tardy period.
Verified absence. A verified absence is one that has been confirmed by the parents or guardian with a
phone call to the attendance office.
Exempt absence. An exempt absence is an absence from class that does not count toward the five-day
limit. These absences are defined by law to include:
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a) Service as a page for, or as an honoree of, the Indiana General
Assembly.
b) Service on the precinct election board or as a helper to a political candidate or a political party on
the date of each general, city/town, special, and primary elections.
c) Active duty with the Indiana National Guard
d) Attending school-sponsored field trips
e) Responding to a subpoena to appear in court as a witness in a judiciary proceeding.
Truancy. A student will be considered truant whenever he or she is absent from school, class, SRT, or
an assigned activity--and the absence is not verified or exempt. A student will be considered truant
when he or she leaves a class, a school sponsored activity, and/or the school without permission
of school authorities.
Excessive absence. Every student is allowed a limited number of VERIFIED ABSENCES each
semester. Any number of absences that are NOT exempt and total more than the academic warning
status limits will be considered excessive.
Out-of-school suspension. An out-of-school suspension is a suspension barring a student’s
appearance on the Goshen Community Schools grounds and participation in any school-related
function.
In-school suspension. An in-school suspension is the assigning of a student to the In-School
Suspension Room in lieu of attending classes.
UNDER NO CIRCUMSTANCES IS A STUDENT TO LEAVE THE BUILDING DURING THE
SCHOOL DAY WITHOUT THE PERMISSION OF A SCHOOL ADMINISTRATOR OR
NURSE. Once a student has crossed the school’s threshold, verification of an absence must be made
from within the building; in addition, he or she must sign out in the Welcome Center. Failure to do
so will result in a truancy.

Attendance—Other
College Visitations
Merit recognizes the need for occasional visits to college campuses. Students are urged to make these
visitations on the open-house dates planned by the college or university.
Family Trips/Vacations
Merit encourages families who are planning vacations or trips to schedule them within the provided
school vacation periods. Other absences are strongly discouraged. If parents or guardians have other
circumstances that necessitate days other than those provided, personal contact with the principal must
be made.
Public Law 121: Habitual Truancy (I.C. 20-33-2-11)
This law deals with compulsory school attendance and with a student’s eligibility to receive an
operator’s license or learner’s permit. Following is a brief summary of the law and how it affects
Goshen High School students:
1. A juvenile is required to be enrolled in school until he or she reaches the age of 18.
2. A juvenile will be declared ineligible to receive a learner’s permit or an operator’s license should
any of the following occur:
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a) Be adjudged a habitual truant. (chronically absent, by having unexcused absences from school
for more than 10 days in 1 school year.)
b) Be suspended twice in a school year.
c) Be expelled.
d) Be excluded due to misconduct.
3. A student who possesses a learner’s permit or an operator’s license will have it invalidated for the
same reasons previously cited. Such invalidation takes place upon notification of the Indiana
Bureau of Motor Vehicles by the principal of Goshen High School.
4. A student who reaches age 18 is no longer covered by Public Law 121.
5. Appeals for reinstatement of driver’s license will be through the Assistant Superintendent in the
central office.
Habitual truancy in Goshen Community Schools is defined to be five absences without parental
authority in any single semester. An absence is defined to be without parental authority if the school
has not been notified by the parent of the reason for the absence within 24 hours of the student’s return
to school. A student who is absent more than five times in one semester may be declared a habitual
truant based on the result of a conference between the parent and a school administrator. This
designation must be reviewed at least once a school year, with a single absence without parental
authority being enough to continue the habitual truant designation.
Elkhart County Attendance Program
Definition of absence of concern: truancy, non-verified absence, or absence verified with a question.
o Level 1 –4 absences of concern - The School is to confirm by letter or telephone the absences
and to notify them of possible consequences if the attendance pattern continues.
o Level 2 – 7 absences of concern- a parent/guardian will be sent legal notice and copied to
Probation and/or Office of Family and Children.
o Level 3 – Continuing absences of concern - An attendance hearing will be scheduled to resolve
attendance problems.
o Level 4 – Continuing absences of concern - violation of legal notice will be sent to probation or
OFC. Parent/guardian will receive notice of a mandatory meeting with a variety of intervention
options.
o Level 5 – Continuing absences of concern – formal referral to juvenile court.
Withdrawal from School/Transfer To Another School
Parent/guardian contact with the attendance office of the student’s sending school is required before a
student can be officially withdrawn from school. The student must complete a Withdraw from School
form. This information will be forwarded to the student’s new school. If the student quits school, the
form becomes a part of his or her record. No credit can be earned when a student does not enroll in a
different school. Any financial obligation will be turned over to the Central Administration Office of
the student’s sending school.

Student Handbook

2012-2013 School Year

20

CONDUCT OF STUDENTS
School Responsibilities

The primary responsibility of the Goshen Community Schools and Merit Learning Center is to provide
each student with an opportunity to acquire meaningful knowledge and skills and to help develop fully
his or her potential as an individual. In order to ensure a climate for learning, Goshen Community
Schools and Merit Learning Center must maintain certain standards of conduct for school citizenship.
The Board of School Trustees of the Goshen Community Schools and its employees have the legal
responsibility for establishing and enforcing rules for student conduct. Authority for such action is
given in the General School Powers Act of 1995, coded I.C. 20-8, 1-5-1-1 et seq. The Board of School
Trustees has established student discipline policies in the School Board Policy Manual of the Goshen
Community Schools and has directed administrative officers and other school personnel to carry out
these policies. School staff members will individually, collectively, and cooperatively work with
parents and with appropriate available community resources to help each student gain acceptable selfdisciplinary standards.
To enable the Merit Learning Center to meet the needs of all, students’ standards of conduct are based
on the same principles that govern the life of every individual. Primary among these principles must
be respect for self and others--and based on such respect, the freedom to think, speak, and act.
Disregard of the rules shall constitute grounds for expulsion, exclusion, suspension, or any other
reasonable disciplinary action(s). Avenues will be provided to students for due process as prescribed
by law.
Student Responsibilities
a) Each student shall accept the responsibility for his or her own behavior.
b) Each student shall show respect for self and others.
c) Each student shall comply with Board and school policies, rules, and standards, which are
designed for protection of the rights for all.
d) Each student shall be involved in the educational process to the fullest extent possible.
Parent Responsibilities
a) Parents are to become familiar with these guidelines and review them with their son or
daughter.
b) Parents are to work with their son or daughter and with the school personnel to resolve any
disciplinary problems.
Delegation of Authority
In carrying out purposes of the school corporation, the following grants of authority are made, subject
to the limitations that exist in statue.
a) When pupils are being supervised, each teacher and any other school person is authorized to
take any action that is then reasonably necessary to carry out, or prevent interference with, the
educational function of which the staff member is then in charge. Teachers and other school
personnel shall have the right to remove students from any educational function under their
supervision for a period of one day or less.
b) The individual teacher has the right to formulate his or her own rules of behavior, provided that
the teacher’s rules are reasonable, lawful, and not in conflict with the policies of the school and
the school corporation. Students are required to follow these rules.
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c) Each administrator may take any action concerning his or her jurisdiction that is reasonably
necessary to carry out, or prevent interference with, an educational function or school purposes.
Such action may include establishing written rules and standards to govern student conduct.
d) The superintendent, and other administrators with the superintendent’s approval, may take any
action with respect to Merit Learning Center that is reasonably necessary to carry out, or
prevent interference with, educational functions or school purposes.
e) The governing body may make written rules and establish written standards concerning student
conduct that are reasonably necessary to carry out, or prevent interference with, an educational
function or school purposes; and may make such other delegations of rule-making, disciplinary,
and other authority as are reasonably necessary in carrying out the purposes of the school
corporation.

Conduct—Procedures and Consequences
In dealing with pupils who do not exhibit sufficient self-discipline to live and work in harmony with
others, school personnel may use, but are not limited to, any or all of the following techniques:
 Positive reinforcement.
 Reprimanding.
 Counseling.
 Referring pupils to guidance or administrative personnel in the school. IF A TEACHER
REQUESTS THAT YOU GO TO THE PRINCIPAL’S OFFICE, BE SURE TO GO. THIS
REQUEST IS ALWAYS SEEN AS “REASONABLE.” THERE IS NO GOOD REASON TO
FAIL TO COMPLY.
 Community service.
 Removing from or restricting, extracurricular activities.
 Rescinding the privilege of riding the school bus, requiring students to ride the bus or loss of
driving privileges.
 Referring pupils to law-enforcement personnel in cases related to violations of the law.
 In-School and/or Out-of-School Suspension
 Exclusion from regular routines and activities.
 Expulsion.

Non-Performance Policy






If a student is disrupting class activities while not performing in class, discipline action should be
taken for insubordination as outlined elsewhere in the handbook.
Pre-Referral: If a student is repeatedly not performing in class—not turning in work or not meeting
course requirements—the teacher should try a variety of intervention strategies to address the nonperformance. These efforts should be documented.
First Referral: If teacher interventions are not successful, a teacher should make parent contact to
explain the non-performance procedure and document it
Second Referral: If the student still refuses to meet class expectations, the teacher will send
documentation school counselor. After the school counselor has spoken with the student, a copy of
the non-performance documentation will be mailed home.
Third Referral: If the student still refuses to meet class expectations, the teacher will refer the
student to the principal. The student will be suspended from the class until a parent attends a
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conference with the teacher, administrator, guidance counselor, and student. An individualized
behavior/performance contract will be developed at that time to address additional interventions
and outline future disciplinary actions.

Conduct—Suspension and Expulsion
The grounds for suspension or expulsion listed in section A. below apply when a student is:
 On school grounds immediately before, during, and immediately after school hours, during
extended hours programs, and at any other time when the school is being used by a school
activity
 Off school grounds at a school activity, function, or event
 Traveling to or from school or a school activity, function, or event
 During summer school
A. Student Misconduct and/or Substantial Disobedience
Grounds for suspension or expulsion are student misconduct and/or substantial disobedience. Examples
of student misconduct and/or substantial disobedience for which a student may be suspended or expelled
include, but are not limited to:
1. Using violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or other
conduct constituting an interference with school purposes, or urging other students to engage in
such conduct. The following enumeration is only illustrative and not limited to the type of
conduct prohibited by this rule:
a. Occupying any school building, school grounds, or part thereof with intent to deprive others of
its use.
b. Blocking the entrance or exits of any school building or corridor or room therein with intent to
deprive others of lawful access to or from, or use of the building, corridor, or room.
c. Setting fire to or damaging any school building or property
d. Prevention of or attempting to prevent by physical act the convening or continued functioning of
any school or education function, or any meeting or assembly on school property.
e. Intentionally making noise or acting in any manner so as to interfere with the ability of a teacher
or any other person to conduct or participate in an education function.
2. Causing or attempting to cause damage to school property, stealing or attempting to steal school
property.
3. Causing or attempting to cause damage to private property, stealing or attempting to steal private
property.
4. Causing or attempting to cause physical injury or behaving in such a way as could reasonably
cause physical injury to any person or forcing a student to physically defend himself or herself.
(Self-defense or reasonable action undertaken on the reasonable belief that it was necessary to
protect some other person does not constitute a violation of this rule.)
5. Threatening or intimidating any person for any purpose, including obtaining money or anything of
value from the student.
6. Failing to report the actions or plans of another student to a teacher or administrator where those
actions or plans, if carried out, could result in harm to another person or persons or damage
property when the student has information about such actions or plans
7. Possessing, handling, or transmitting a knife or any object that can reasonably be considered a
weapon, is represented to be a weapon, or looks like a weapon.

Student Handbook

2012-2013 School Year

23

8. Possessing, using transmitting, or being affected by any controlled substance, tobacco product,
prescription drug, narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana,
alcoholic beverage, intoxicant or depressant of any kind, or any paraphernalia used in connection
with the listed substances. Also prohibited is the consumption of any of the stated substances
immediately before attending school or a school function or event.
Exception to Rule 8: a student with a chronic disease or medical condition may possess and selfadminister prescribed medication for the disease or condition if the student’s parent has filed a
written authorization with the building principal. The written authorization must be filed
annually. The written authorization must be done by a physician and must include the following
information:
 That the student has an acute or chronic disease or medical condition for which the
physician had prescribed medication.
 The nature of the disease or medical condition requires emergency administration of the
prescribed medication.
 The student has been instructed in how to self-administer the prescribed medication.
 The student is authorized to possess and self-administer the prescribed medication.
9. Possessing, using, or transmitting any substance which is represented to be or looks like a narcotic
drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, stimulant,
depressant, tobacco, or intoxicant of any kind.
10. Possessing, using, transmitting, or being affected by caffeine-based substances, substances
containing phenylpropanolamine (PPA), or stimulants of any kind, be they available with or
without a prescription.
11. Engaging in the selling of a controlled substance or engaging in a criminal law violation that
constitutes a danger to other persons or constitutes an interference with school purposes or an
educational function.
12. Failing in a number of instances to comply with directions of teachers or other school personnel
during any period of time when the student is properly under their supervision, where the failure
constitutes an interference with school purposes or an educational function.
13. Falsely accusing any person of sexual harassment, or of violating a school rule, and/or a state or
federal law.
14. Engaging in any activity forbidden by the laws of Indiana that constitutes an interference with
school purposes or an educational function.
15. Aiding, assisting, or conspiring with another person to violate these student conduct rules or state
or federal law.
16. Violating any rules that are reasonably necessary in carrying out school purposes or an educational
function, including, but not limited to:
a. engaging in sexual behavior on school property;
b. disobedience of administrative authority;
c. willful absence or tardiness of students;
d. engaging in speech or conduct, including clothing, jewelry or hair style, which is profane,
indecent, lewd, vulgar, or offensive to school purposes;
e. failing to tell the truth about any matter under investigation by school personnel
f. possessing or using a laser pointer or similar device
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B.

Possessing a Firearm or a Destructive Device
1. No student shall possess, handle, or transmit any firearm or a destructive device on school
property.
2. The following devises are considered to be a firearm under this rule:
 any weapon which will or is designed to or may readily be converted to expel a projectile by the
action of an explosive
 the frame or receiver of any weapon described above
 any firearm muffler or firearm silencer
 any destructive device which is an explosive, incendiary, or poison gas bomb, grenade, rocket
having a propellant charge of more than four ounces, missile having an explosive or incendiary
charge of more than one-quarter ounce, mine, or any similar device
 any weapon which will, or which may be readily converted to, expel a projectile by the action of
an explosive or other propellant, and which has any barrel with a bore of more than one-half
inch in diameter
 any combination of parts either designed or intended for use in converting any device into any
destructive device described in the two immediately preceding examples, and from which a
destructive device may be readily assembled
 an antique firearm
 a rifle or a shotgun that the owner intends to use solely for sporting, recreational, or cultural
purposes
3. For purposes of this rule, a destructive device is:
 an explosive, incendiary, or overpressure device that is configured as a bomb, a grenade, a
rocket with a propellant charge of more than four ounces, a missile having an explosive or
incendiary charge of more than one-quarter ounce, a mine, a Molotov cocktail or a device that is
substantially similar to an item described above,
 a type of weapon that may be readily converted to expel a projectile by the action of an
explosive or other propellant through a barrel that has a bore diameter of more than one-half
inch, or
 a combination of parts designed or intended for use in the conversation of a device into a
destructive device. A destructive device is NOT a device that although originally designed for
use as a weapon, is redesigned for use as a signaling, pyrotechnic, line throwing, safety, or
similar device
4. The penalty for possession of a firearm or a destructive device: suspension up to 10 days and
expulsion from school for at least one calendar year with the return of the student to be at the
beginning of the first semester after the one year period. The superintendent may reduce the
length of the expulsion if the circumstances warrant such reduction.
5. The superintendent shall immediately notify the appropriate law enforcement agency when a
student is expelled under this rule.

C.

Possessing a Knife (Section 9. IC 35-47-5-2.5)
1. “knife” means an instrument that:
 Consists of a sharp edged or sharp pointed blade capable of inflicting cutting, stabbing, or
tearing wounds; and is intended to be used as a weapon.
 The term includes a dagger, dirk, poniard, stiletto, switchblade knife, or gravity knife.
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2. A person who recklessly, knowingly, or intentionally possesses a knife on school property (as
defined in IC 35-41-1-24.7); a school bus (as defined in IC 20-27-2-8); or a special purpose bus
(as defined in IC 20-27-2-10); commits a Class B misdemeanor. However, the offense is a
Class A misdemeanor if the person has a previous unrelated conviction under this section and a
Class D felony if the offense results in bodily injury or serious bodily injury to another person.
3. This section does not apply to a person who possesses a knife if the knife is provided to the person
by the school corporation or possession of the knife is authorized by the school corporation; and
the person uses the knife for a purpose authorized by the school corporation; or if the knife is
secured in a motor vehicle.
D.

Possessing a Deadly Weapon
1. No student shall possess, handle or transmit any deadly weapon on school property.
2. The following devices are considered to be deadly weapons as defined in I.C. 35-41-1-8:
 a weapon, taser or electronic stun weapon, equipment, chemical substance, or other material that
in the manner it is used, or could ordinarily be used, or is intended to be used, is readily capable
of causing serious bodily injury.
 an animal readily capable of causing serious bodily injury and used in the commission or
attempted commission of a crime
3. The penalty for possession of a deadly weapon: up to 10 days suspension and expulsion from
school for a period of up to one calendar year.
4. The superintendent shall immediately notify the appropriate law enforcement agency when a
student is expelled under this rule.

E. Unlawful Activity
A student may be suspended or expelled for engaging in unlawful activity on or off school grounds if the
unlawful activity may reasonably be considered to be an interference with school purposes or an
educational function, or the student's removal is necessary to restore order or protect persons on school
property. This includes any unlawful activity meeting the above criteria that takes place during weekends,
holidays, other school breaks, and the summer period when a student may not be attending classes or other
school functions.
F. Legal Settlement
A student may be expelled if it is determined that the student’s legal settlement is not in the attendance
area of the school where the student is enrolled.
G. Gangs
Merit Learning Center will maintain conditions on school property which are safe for students and
staff in accordance with law and the standards set by the State Board of Education. In meeting this
commitment, Merit prohibits the presence and activities of gangs on or near school property.
A gang is defined as “any non-school sponsored group, possibly of secret and/or exclusive
membership, whose purpose or practices include the commission of illegal acts, violations of school
rules, establishment of territory or ‘turf’ or any action that threatens the safety or welfare of others.”
Goshen High School and Merit Learning Center make the following findings with respect to gangs
and gang activities.
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1. Gangs which initiate or advocate activities which threaten the safety and well-being of persons or
their possessions anywhere on or near school property are harmful to the educational purposes of
Goshen High School or Merit Learning Center.
2. The use of hand signals and the presence of any apparel, jewelry, accessory, book, or manner of
grooming which, by virtue of its color, arrangements, trademark, symbol or any other attribute,
denotes membership in a gang, creates a clear and present danger of the commission of unlawful
acts on school premises, the violation of lawful school regulations, or the substantial disruption of
the orderly operation of the school.
3. Gang incidents involving recruitment, initiation, hazing, wearing of colors or other gang
affiliations, intimidation, fighting, assault, or establishment of turf on school property or at school
functions and school-related activities are likely to cause danger, physical harm, or personal
degradation or disgrace resulting in physical or mental harm to students.
Students who initiate or participate in gangs or secret societies as stipulated above are subject to
disciplinary consequences, which can include, but are not limited to, detention, removal from extracurricular activities, in school suspension, out of school suspension, and/or expulsion.
H. Bullying and Intimidation (I.C. 20-33-8-0.2)
It is the policy of Goshen Community Schools and Merit Learning Center to maintain a learning and
working environment that is free from all forms of bullying. This commitment applies to all school
corporation operations, programs, and activities. These rules apply when a student is on school
grounds immediately before or during school hours, immediately after school hours, or at any time
when the school is being used by a school group; off school grounds at a school activity, function, or
event; traveling to or from a school activity, function, or event; or using property or equipment
provided by the school. All students share responsibility for avoiding, discouraging, and reporting any
form of unlawful harassment.
Bullying and Intimidation is defined as overt, repeated acts or gestures, including verbal or written
communications transmitted; physical acts committed; or any other behaviors committed by a student
or group of students against another student with the intent to harass, ridicule, humiliate, intimidate, or
harm the other student.

Right to Appeal
The student or parent has the right to appeal an expulsion decision to the school board within 10 days of
the receipt of notice of the action taken. The student or parent appeal to the school board must be in
writing. If an appeal is properly made, the board will consider the appeal unless it votes not to hear the
appeal. If the board hears the appeal, it will consider the written summary of the expulsion meeting and
the arguments of both the school administration and the student and/or the student's parent. The board
will then take any action deemed appropriate.
LEGAL REFERENCE:

I.C. 20-33-8-14 (through 25) et seq.
I.C. 35-47.5-2-2 (through 13)
I.C. 35-41-1-8 (through 25)
I.C. 35-47-1-5
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Suspension Procedure
When a principal (or designee) determines that a student should be suspended, the following
procedures will be followed:
1. A meeting will be held prior to the suspension of any student. At this meeting the student will be
entitled to:
a. a written or oral statement of the charges;
b. if the student denies the charges, a summary of the evidence against the student will be
presented; and,
c. the student will be provided an opportunity to explain his or her conduct.
2. The meeting shall precede suspension of the student except where the nature of the misconduct
requires immediate removal. In such situations, the meeting will follow the suspension as soon
as reasonably possible following the date of the suspension.
3. Following the suspension, the parent or guardian of a suspended student will be notified in
writing. The notification will include the dates of the suspension, description of the student's
misconduct, and the action taken by the principal.

Expulsion Procedure
When a principal (or designee) recommends to the superintendent (or designee) that a student be
expelled from school, the following procedures will be followed:
1.

The superintendent (or designee) may conduct an expulsion meeting, or may appoint one of the
following persons to conduct the expulsion meeting: a legal counsel or a member of the
administrative staff who did not expel the student during the current school year and was not
involved in the events giving rise to the expulsion.

2. An expulsion will not take place until the student and the student's parent are given notice of their
right to appear at an expulsion meeting conducted by the superintendent or the person designated
above. Failure to request and to appear at this meeting will be deemed a waiver of rights
administratively to contest the expulsion or to appeal it to the school board.
3. The notice of the right to an expulsion meeting will be in writing, delivered by certified mail or by
personal delivery, and contain the reasons for the expulsion and the procedure for requesting the
meeting.
4. At the expulsion meeting, the principal (or designee), will present evidence to support the
charges against the student. The student or parent will have the opportunity to answer the
charges against the student, and to present evidence to support the student's position. An
attorney may not represent the student at the expulsion meeting, but the attorney may be
available for consultation outside the meeting room during the course of the meeting.
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5. If an expulsion meeting is held, the person conducting the expulsion meeting will make a
written summary of the evidence heard at the meeting, take any action found to be appropriate,
and give notice of the action taken to the student and the student's parent.
The student or parent has the right to appeal the decision of the person conducting the expulsion
meeting to the school board within 10 days of the receipt of notice of the action taken. The student or
parent appeal to the school board must be in writing. If an appeal is properly made, the board must
consider the appeal unless the board votes not to hear the appeal. If the board hears the appeal, it will
consider the written summary of the expulsion meeting and the arguments of both the school
administration and the student and/or the student's parent. The board will then take any action deemed
appropriate.

Grounds for Exclusion
1. When a student has a dangerous communicable disease that poses a substantial threat to the health
or safety of the school community, or if the student failed to receive the required tests and
immunizations.
2. When a student’s immediate removal is necessary to restore order or to protect persons on school
corporation property.
3. When a student’s legal settlement is not in the attendance area of the excluding school corporation,
if no transfer has been granted by the school corporation or has been ordered by the State Board of
Education.

Enforcement of Student Conduct Rules
In the absence of student self-discipline, each administrator, teacher, and staff person is responsible for
carrying out the rules for student conduct adopted by the individual school and the Board of School
Trustees. Some behavior problems are more serious than others and require different approaches and
clearly defined actions.

Cell Phones/Wireless Communication Devices (WCDs)
Possession of a cellular telephone or other electronic device by a student is a privilege, which may
be forfeited by any student who fails to abide by the terms of this policy, or otherwise engages in
misuse of this privilege. In classrooms, any electronic device is allowed only with the approval of the
classroom instructor.
As per Board Policy 5136 students are prohibited from using WCDs to capture, record, or transmit the
words and or images of any student, staff member, or other person in the school or while attending a
school-related activity, without express prior notice and explicit consent for the capture, recording, or
transmission of such words and images. Using a WCD to take or transmit audio and/or pictures and/or
video of an individual without his/her consent is considered an invasion of privacy and is not
permitted, unless authorized by the building principal or the principal’s designee. Students who violate
the privacy rights of another person may have their WCD confiscated or receive other disciplinary
consequences.
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The use of WCDs that contain built-in cameras is prohibited in locker rooms, classrooms, bathrooms,
and/or swimming pool areas. If a student chooses to bring an electronic communication device, it must
be kept out of sight and not interfere with school functions in any way. During the school day and
on school property, a teacher or administrator may require a student to turn off and/or remove
such devices for any reason at any time.
Violations of this policy may result in disciplinary action and/or confiscation of the cellular
telephone or electronic device. If the cellular telephone or electronic device is confiscated, it will be
released/returned to the student’s parent/guardian after the student complies with any other disciplinary
consequence that is imposed.
The building principal may also refer the matter to law enforcement if the violation involves an illegal
activity. For example, sending, sharing, viewing, or possessing pictures, text messages, emails, or
other material of a sexual nature in electronic or any other form, including the contents of a cell phone
or other electronic device may be cause for referral to law enforcement officials. It is important for
parents and students to be aware of the legal consequences should this occur in our school system.
The student who possesses a cellular telephone or electronic device is responsible for its care. The
school is not responsible for preventing theft, loss, damage, or vandalism to cellular telephones
or electronic devises brought onto its property.

Conduct—Safety and Respect Policies
1. It is the student’s responsibility to help maintain the cleanliness of the building.
2. Due to property damage and safety factors, skateboards and in-line skates will not be allowed
on any part of Merit Learning Center property at any time. Any skateboard or in line skates
found at Merit will be held by an administrator until a responsible individual picks it up.
3. Public display of affection is not acceptable at Merit Learning Center.
4. Hats are not to be worn in the Merit Learning Center building
5. All drinks in the hallways or other carpeted areas, excluding classroom environments, must be
able to be closed with a cap. Teachers may develop their own policies regarding their
classroom environments.

Searches
According to Goshen School Board policy, students, their possessions, their lockers, and their motor
vehicles may be searched if there is reasonable suspicion that a search is necessary to aid in
maintaining school discipline and order. Refusal to consent to a search will be considered as an act of
insubordination and may constitute grounds for expulsion.

Lewd and Offensive Speech or Conduct
Student engagement in lewd, vulgar, and/or indecent speech or conduct is expressly prohibited on any
or all school properties, or while attending any school sponsored activities on or off school property.
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Anti-Harassment Policy
It is the policy of Goshen Community Schools and Merit Learning Center to maintain a learning and
working environment that is free from all forms of unlawful harassment, including sexual harassment.
This commitment applies to all school corporation operations, programs, and activities. These rules
apply when a student is on school grounds immediately before or during school hours, immediately
after school hours, or at any time when the school is being used by a school group; off school grounds
at a school activity, function, or event; traveling to or from a school activity, function, or event; or
using property or equipment provided by the school. All students share responsibility for avoiding,
discouraging, and reporting any form of unlawful harassment. This policy applies to unlawful conduct
occurring on school property by staff to staff, staff to student, student to student, and student to staff, or
at another location if such conduct occurs during a school-sponsored activity.
General Prohibitions:
Sexual Harassment
1. Unwelcome sexual propositions, invitations, solicitations, and flirtations
2. Physical assault
3. Threats or insinuations that a student's grade, classroom assignments or participation in
extra-curricular activities may be adversely affected by not submitting to sexual advances.
4. Unwelcome verbal expressions of a sexual nature
5. Sexually suggestive objects, pictures, videotapes, audio recordings or literature
6.
Unwelcome and inappropriate touching, patting, or pinching
7. A pattern of conduct that is intended to create or has the effect of creating discomfort and/or
humiliation to another
6. Remarks speculating about a person's sexual activities or sexual history.
Disability Harassment:
Directed at the characteristics of a person's disabling condition, such as negative comments about
speech patterns, movement, physical impairments or appearances
National Origin Harassment:
Directed at the characteristics of a person's national origin, such as negative comments regarding
customs, manner of speaking, language, surnames, or ethnic slurs
Race/Color Harassment:
Directed at the characteristics of a person's race or color, such as racial slurs, nicknames implying
stereotypes, epithets, and negative references relative to racial customs
Religious (Creed) Harassment:
Directed at the characteristics of a person's religious tradition, clothing, or surnames, or involving
religious slurs
Reporting, Investigation, and Sanctions:
1. It is the express policy of Goshen Community Schools to encourage students who believe that
they are victims of harassment to come forward with such claims.
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a.

2.

3.

Students who feel that grades or promotion are dependent upon sexual favors should report
their situation to the building principal.
b. Students or staff are also urged to file a written report for any conduct by staff or fellow
students if such conduct interferes with the individual's work performance or creates a
hostile or offensive learning environment.
c. Confidentiality will be maintained and no reprisals or retaliation will be allowed to occur as
a result of the good faith reporting of charges of sexual harassment.
d. All written reports of harassment will be given to the principal or supervisor and forwarded
to the Complaint Officer.
In determining whether alleged conduct constitutes harassment, the totality of the circumstances,
the nature of the conduct, and the context in which the alleged conduct occurred will be
investigated. The Complaint Coordinator has the responsibility of investigating and resolving
complaints of harassment.
Any student found to have engaged in harassment shall be subject to sanctions including
suspension and expulsion.

Anti-Harassment Complaint Coordinator:
The following individual shall serve as the "Anti-Harassment Complaint Coordinator:
Compliant Coordinator
Assistant Superintendent’s Office
613 E. Purl Street
Goshen, IN 46528
574-533-8631

Internet Usage
The Internet usage policy requires that parents notify the school in writing if they wish to disallow
internet usage by their child.
Acceptable Internet Use and Safety Policy
Students are encouraged to use the Corporation's computers/network and Internet connection for
educational purposes. Use of such resources is a privilege, not a right. Students must conduct
themselves in a responsible, efficient, ethical, and legal manner. Unauthorized or inappropriate use,
including any violation of these guidelines, may result in cancellation of the privilege, disciplinary
action consistent with the Student Handbook, and/or civil or criminal liability.
Smooth operation of the Corporation's Network relies upon users adhering to the following guidelines.
The guidelines outlined below are provided so that users are aware of their responsibilities.
 Students are responsible for their behavior and communication on the Internet.
 Use of another person's account/address/password is prohibited. Students may not allow other users
to utilize their passwords.
 Students may not intentionally seek information on, obtain copies of, or modify files, data or
passwords belonging to other users, or misrepresent other users on the network.
 Students may not use the Internet to engage in "hacking" or other unlawful activities.
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Transmission of any material in violation of any State or Federal law or regulation, or Board policy
is prohibited.
Any use of the Internet for commercial purposes, advertising, or political lobbying is prohibited.
Students are expected to abide by the following generally-accepted rules of network etiquette:
a) Be polite, courteous, and respectful in your messages to others. Use language appropriate to
school situations in any communications made through the Corporation's computers/network.
Do not use obscene, profane, vulgar, sexually explicit, defamatory, or abusive language in your
messages.
b) Never reveal names, addresses, phone numbers, or passwords of yourself or other students,
family members, teachers, administrators, or other staff members while communicating on the
Internet.
c) Do not transmit pictures or other information that could be used to establish your identity
without prior approval of a teacher.
d) Never agree to get together with someone you "meet" on-line without prior parent approval.
Use of Internet to access, process, distribute, display or print child pornography and other material
that are obscene, objectionable, inappropriate and/or harmful to minors is prohibited. As such, the
following material is prohibited: material that appeals to a prurient interest in nudity, sex, and
excretion; material that depicts, describes or represents in a patently offensive way with respect to
what is suitable for minors an actual or simulated sexual act or sexual contact, actual or stimulated
normal or perverted sexual acts, or a lewd exhibition of the genitals; and material that lacks serious
literary, artistic, political or scientific value as to minors. Offensive messages and pictures,
inappropriate text files, or files dangerous to the integrity of the Corporation's computers/network
(e.g., viruses) are also prohibited.
Malicious use of the Corporation's computers/network to develop programs that harass other users
or infiltrate a computer or computer system and/or damage the software components of a computer
or computing system is prohibited. Students may not use the Corporation's computers/network in
such a way that would disrupt their use by others. Students must avoid intentionally wasting
limited resources.
All communications and information accessible via the Internet should be assumed to be private
property (i.e. copyrighted and/or trademarked). All copyright issues regarding software,
information, and attributions of authorship must be respected.
If a student transfers files from information services and electronic bulletin board services, the
student must check the file with a virus-detection program before opening the file for use.
Students are prohibited from accessing or participating in online "chat rooms" or other forms of
direct electronic communication without prior approval from a teacher or administrator. All such
authorized communications must comply with these guidelines.
Privacy in communication over the Internet and the Network is not guaranteed. To ensure
compliance with these guidelines, the Corporation reserves the right to monitor, review, and
inspect any directories, files and/or messages residing on or sent using the Corporation's
computers/network. Messages relating to or in support of illegal activities will be reported to the
appropriate authorities.
Use of the Internet and any information procured from the Internet is at the student's own risk. The
Corporation is not responsible for any damage a user suffers, including loss of data resulting from
delays, non-deliveries, mis-deliveries, or service interruptions. The Corporation is not responsible
for the accuracy or quality of information obtained through its services. Information (including
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text, graphics, audio, video, etc.) from Internet sources used in student papers, reports, and projects
should be cited the same as references to printed materials.
Disclosure, use and/or dissemination of personal identification information of minors via the
Internet is prohibited.
Proprietary rights in the design of web sites hosted on the Corporation's servers remains at all times
with the Corporation.

Internet Content Filtering Policy
The Goshen Community Schools Governing Board has approved a two-tier system for internet content
filtering on corporation-owned devices outside of school hours. Parents may choose to sign a form
allowing their children access to social media sites such as Facebook, YouTube, and Twitter after 3:30
PM and before 7:30 AM. This form must be brought by the parent personally to the office and
provided to a school official during school hours in order to protect the parents’ rights to have control
over this decision. Parents who are willing to sign the form but are unable to come in must contact an
administrator.

SCHOOL DELAY OR CANCELLATION
In the event that school will not be in session due to snow or any other emergency, Goshen radio
station WKAM 1460 AM and WZOW 97.7 FM and other area radio stations will be notified and will
broadcast the information.

EMERGENCY DRILLS AND SITUATIONS
Periodic emergency drills are required by law as a safety measure to protect students in case of
disaster. It is the obligation of each student to know and obey all rules and regulations concerning
these drills. Proper exiting pathways should be posted in each room.
Fire- and storm-drill procedures are posted for each classroom. When a fire or storm drill is held, or in
the case of a fire or tornado warning, students will be notified to follow announced procedures and
regulations.
Civil-defense procedures for the safety of students during emergencies when students are not to be
removed from the building are listed with each teacher. There is to be no talking during a drill. Be
alert and follow the directions of the person in charge.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years
of age (“eligible students”) certain rights with respect to the student’s education records. These rights
are:
1. The right to inspect and review the student’s education records within 45 days of the day the
School receives a request for access: Parents or eligible students should submit to the School
principal a written request that identifies the record(s) they wish to inspect. The School official
will make arrangements for access and notify the parent or eligible student of the time and place
where the records may be inspected.
2. The right to request the amendment of the student’s education records that the parent or eligible
student believes are inaccurate: Parents or eligible students may ask the School to amend a record
that they believe is inaccurate. They should write the School principal, clearly identify the part of
the record they want changed, and specify why it is inaccurate. If the School decides not to amend
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the record as requested by he parent or eligible student the School will notify he parent or eligible
student of the decision and advise them of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the
parent or eligible student when notified of the right to a hearing.
3. The right to consent to disclosures of personally identifiable information contained in the student’s
education records, except to the extent that FERPA authorizes disclosure without consent: One
exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the School as an
administrator, supervisor, instructor, or support staff member (including health or medical staff and
law enforcement unit personnel); a person serving on the School Board; a person or company with
whom the School has contracted to perform a special task (such as an attorney, auditor, medical
consultant, or therapist); or a parent or student serving on an official committee, such as a
disciplinary or grievance committee, or assisting another school official in performing his or her
tasks. A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility. Upon request, the School
discloses education records without consent to officials of another school district in which a student
seeks or intends to enroll.
4. The right to file a complaint with the U. S. Department of Education concerning alleged failures by
the School District to comply with the requirements of FERPA. The name and address of the
Office that administers FERPA are:
Family Policy Compliance Office
U. S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

DIRECTORY INFORMATION
Each year the Corporation will provide public notice to students and their parents of its intent to make
available, upon request, certain information known as "directory information." The Board designates as
student "directory information": a student's name; address; telephone number; date and place of birth;
photograph; major field of study; participation in officially recognized activities and sports; height and
weight, if a member of an athletic team; dates of attendance; date of graduation; awards received;
listing on an honor roll; or scholarships.
Directory information shall not be provided to any organization for profit-making purposes. The
Superintendent may allow access to a school campus or give students' directory information to
organizations that make students aware of educational or occupational options.
The Superintendent is required to give recruiting representatives of the U.S. Armed Services and the
Indiana Air, Army National Guard and the service academies of the armed forces of the United States
access to the high school campus and student directory information (student’s name, address, and listed
or published telephone number) when requested to do so. In accordance with Federal and State law, the
Board shall release the names, addresses, and telephone listing of secondary students to a recruiting
officer for any branch of the United Sates Armed Forces or a institution of higher education who
requests such information. A secondary school student or parent of the student may request that the
student’s name, address and telephone listing not be released without prior consent of the
parent(s)/eligible student.
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The School Corporation is required to notify the parent and student that either one may request that the
information not be released by the School Corporation to the military recruiting representatives. The
notification is to include the process necessary to complete this requirement.
The parent or student must make the request in writing at the end of the student’s sophomore
year in high school. This is a one-time opt-out opportunity. If the student opts-out in his/her
sophomore year and later changes his/her mind a revocation may be made.
Parents and adult students may refuse to allow the Corporation to disclose any or all of such "directory
information" upon written notification to the Corporation within fifteen (15) days after receipt of the
Corporation's public notice. Whenever parental consent is required for the inspection and/or release of
a student's health or educational records or for the release of directory information, either parent may
provide such consent unless specifically stated otherwise by court order.
The Corporation may disclose "directory information" on former students without student or parental
consent.
Social Security numbers will be released for financial aid reasons to colleges and universities as
required by the State Student Aid Commission.

HEALTH
All Merit students need to have a completed immunization record, or a statement of objection to
immunizations signed by a parent/guardian, on file at their sending high school. Students with a
change in health status, or who need special considerations, must inform the Merit staff in writing or
by phone.
There is no school nurse in the building at Merit, please take medical concerns to the front office.

Administering Medications
All prescription medication needs to be in the Health Center. These medications will be given by
school personnel only when the doctor's prescription and a parent's written consent is on file in the
Health Center. Parental consent must be renewed annually.



No medication or over the counter or prescription can be given by school personnel without written
parental consent.
A Merit student may be allowed to possess and self-administer an over-the-counter medication.
The student must always carry the medication in its original container and may not dispense the
medication to anyone else.

INFORMATION ON CURFEW
Curfew Ordinance Violation
Go s h e n Cit y Ord in an ce # 4 3 4 9
If t h e Ju v e n ile is 1 5 , 1 6 , a n d 1 7 y e a r s o ld v io la t e s t h e o r d in a n ce if o u t in
p u b lic b e t w e e n 1 :0 0 a m a n d 5 :0 0 a m o n Sa t u r d a y o r Su n d a y a n d 1 1 :0 0 p m
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a n d 5 :0 0 a m Mo n d a y , Tu e sd a y , We d n e sd a y , a n d Th u r sd a y .
If t h e Ju v e n ile is le ss t h a n 1 5 y e a r s o ld t h e y v io la t e t h e Cit y Or d in a n ce if o u t
in t h e p u b lic a n y d a y o f t h e w e e k a ft e r 1 1 :0 0 p m a n d b e fo r e 5 :0 0 a m .
Exce p t io n s fo r t h is o r d in a n ce a r e :
o When accompanied by a parent or guardian
o The Juvenile is traveling to or from or is present at any of the following:
o lawful employment
o a religious sanctioned event
o any political event or activity
o any school-sanctioned activity
o any activity involving the exercise of the juvenile’s rights protected under the 1st
Amendment to the United States Constitution or Article 1 Section 31 of the
Constitution of the State of Indiana. These include, but are not limited to the exercise
of freedom of speech, freedom of religion, the right of assembly, or the right to petition
government.

MISCELLANEOUS INFORMATION
Dress Code
Students are to observe the school dress code as defined by school administrators. Those not meeting
dress code may be asked to change at school or sent home for a change of clothing. Clothing must be
clean and modest in nature, provide adequate coverage, be appropriate for the business-like school
setting, and must not present a distraction to the educational environment. For example, all
undergarments must be concealed; skin at midriff must be covered, in addition to all parts of the body
generally considered by community standards to be indecent; shirts should have sleeves; the top of the
waistband of shorts or pants must rest no lower than the waist or hips; the bottom of shorts or skirts
should reach within a reasonable range of a point halfway between the hip and the knee; and material
must not be of see-through texture. Wording on clothing or accessories must not include direct or
indirect reference to drugs, alcohol, tobacco, weapons, violence, or sex.

ID’s
Students must wear their ID cards visibly on a lanyard during school hours. A student may be
asked at any time to display the ID card for identification. Lost ID cards can be replaced in the
attendance office for a fee of $3.00.
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McKinney-Vento Homeless Act Information
Students who are homeless or become homeless while enrolled in Goshen Community Schools have
legal rights. Homelessness is defined as a lack of fixed, regular and adequate nighttime residence. This
may include:
o Youth sharing housing because of economic hardship
o Living in motels, hotels, campgrounds etc.
o Staying in a public or private place not ordinarily used for sleeping accommodation
o Staying in cars, parks, public spaces, abandon buildings, etc.
o Migratory children (as defined under ESEA)
Individual finding themselves in such circumstances should contact the local Educational Agency
Homeless Liaison at the Goshen Community Schools Administrative offices at 613 East Purl Street,
Goshen Indiana, 46526 (574) 533-8631

Work Permits
The students pick up an “Intention to Employ” card from the secretary. The employer must fill out all
information on the card and a parent/guardian must sign the card. The student must return the card to
the high school secretary at their sending high school, who will then issue the permit. The student
receives one part of the work permit; the other is sent to the state. According to state law, those under
the age of 18 may hold only one work permit.

Parking
Speeding and/or reckless driving on campus will be considered a major violation and could result in
the loss of parking privileges on campus for the remainder of the year.
Individuals picking up or dropping off students should not park in the bus lane (yellow curb area)
located at the Wilkinson St. entrance of Merit.
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Merit Learning Center Calendar – 2012-2013 School Year
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Summer Enrollment: 2:00-7:00pm
Teacher In-Service
First Day for Students

8, 14
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3

Labor Day – No School

October
F
1
8
X
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18-19

Fall Break – No School

November
21-23

Thanksgiving Break – No School
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X

End of Semester 1
Start of Christmas Break
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End of Christmas Break
Start of Semester 2
Martin Luther King Day – No School
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President’s Day – No School

Spring Break

Memorial Day
Last Day of School for Students
Last Teacher Day

Enrollment Periods
M – 3:00-7:30pm
T – 9:00-11:00am and 1:00-3:00pm
W – 1:00-3:00pm
Th – 9:00-11:00am and 12:30-2:00pm
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Current Course Offerings
Course
2-D Art
Algebra I – Semester 1
Algebra I – Semester 2
Algebra II – Semester 1
Algebra II – Semester 2
Anatomy & Physiology – Semester 1
Anatomy & Physiology – Semester 2
Biology – Semester 1
Biology – Semester 2
Chemistry – Semester 1
Chemistry – Semester 2
Creative Writing
Economics
Elective Physical Education
English 9 – Semester 1
English 9 – Semester 2
English 10 – Semester 1
English 10 – Semester 2
English 11 – Semester 1
English 11 – Semester 2
English 12 – Semester 1
English 12 – Semester 2
Environmental Science – Semester 1
Environmental Science – Semester 2
Geometry – Semester 1
Geometry – Semester 2
Health
Human Development and Family Wellness
ICE Classroom – Semester 1
ICE Classroom – Semester 1
ICE Work Experience – Semester 1
ICE Work Experience – Semester 2
Integrated Chem/Phys – Semester 1
Integrated Chem/Phys – Semester 2
Music Appreciation
Parenting
Personal Finance
Physical Education – Semester 2
Physical Education. – Semester 1
Preparing for College and Careers
U.S. Government
U.S. History – Semester 1
U.S. History – Semester 2
World Geography
World History – Semester 1
World History – Semester 2

Credits
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
2
2
1
1
1
1
1
1
1
1
1
1
1
1
1
1
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Sending School Counselors
CONCORD HIGH SCHOOL
(574) 875-6524
Counselor

Students

Christa Shippy
Michele Tibbs
Regina Roberson
Judy Preheim

A-Ei
Ej-K
L-Rok
Rol-Z

FAIRFIELD HIGH SCHOOL
(574) 831-2184
Counselor

Students

Jackie Clayton
Peter McFarland

Mill-Z (All Merit Students)
A-Milk

GOSHEN HIGH SCHOOL
(574) 534-1323 – Student Services*
Counselor

Students

Lindsey Kroening
Char Cook
Barb Reihl
Jeremy McLaughlin

A-Fe
Fi-Li
Ll-Ri
Ro-Z

JIMTOWN HIGH SCHOOL
(574) 295-2343
Counselor

Students

Allyce Bour
Jim Kensinger

A-Ma
Mc-Z

NORTHRIDGE HIGH SCHOOL
(574) 825-2142
Counselor

Students

Linda Grant
Stephanie Priem
Aundrea Shultz
Thavisith Mounsithiraj

All Merit Students
A-H
I-O
P-Z

*Goshen High School has a direct line to Student Services. There is a separate number for the Main
Office (574) 533-8651.
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